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My name is Norman Coombs and I want to thank you for attending this second Webinar in the series, PowerPoint and Beyond.  This presentation will have 2 parts.
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• Publish to Word:

(4 versions with pictures of the slides and speaker 

notes if any)

(1 version puts text from slides which is fully 

accessible to screen readers)

• Save to a PDF document

• Discuss the advantages and disadvantage of each 

choice

• Different ways to post the presentation to the Web


Part 1 of the presentation will describe how to make the presentation's content available outside of viewing it in MS PowerPoint

The publish option will put it into a Word document.  It will offer 4 different layouts and will also include speaker notes if there are any. Word will also provide an outline version which takes the text from the slides and makes a document fully accessible to a screen reader and which also can be edited.

The save as option will let you save the presentation to a PDF document depending on whether you have the Save-As-PDF add-in.

The presentation can also be put on the Web in different formats. 

Publish to Word:
(4 versions with pictures of the slides and speaker notes if any)
(1 version puts text from slides which is fully accessible to screen readers)

Save to a PDF document

Discuss the advantages and disadvantage of each choice

Different ways to post the presentation to the Web
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• Preparing for the narration

• Making the naration

• Editing the naration

• Designing the presentation to play automatically

• Designing the presentation for the user to control the 

show

• Making the presentation accessible for users who 

are blind and who are deaf

PART 2 OF THE 

PRESENTATION WILL 

COVER:


Paart 2 of the presentation will discuss creating a narated PowerPoint

There are several things you need to think of to prepare for the narration including what to say, having a quiet place to record and selecting a mic.  In making the naration, there are PowerPoint narration settings to set and why.  Then unless you are really good, you will need to edit the naration. You will also have to deside whether you want the presentation to play automatically or 

whether you want the user to control the show.

Finally, consider how to make the presentation accessible for users who are blind and who are deaf
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Part 1 of the presentation will describe how to make the presentation's content available outside of viewing it in MS PowerPoint

The publish option will put it into a Word document.  It will offer 4 different layouts and will also include speaker notes if there are any. Word will also provide an outline version which takes the text from the slides and makes a document fully accessible to a screen reader and which also can be edited.
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My name is Norman Coombs and I want to thank you for attending this second Webinar in the series, PowerPoint and Beyond.  This presentation will have 2 parts.
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Making the naration

Editing the naration

Designing the presentation to play automatically

Designing the presentation for the user to control the show

Making the presentation accessible for users who are blind and who are deaf
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Paart 2 of the presentation will discuss creating a narated PowerPoint

There are several things you need to think of to prepare for the narration including what to say, having a quiet place to record and selecting a mic.  In making the naration, there are PowerPoint narration settings to set and why.  Then unless you are really good, you will need to edit the naration. You will also have to deside whether you want the presentation to play automatically or 
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